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Department of Justice


Application Form for the Appointment of Independent Chair to the Northern Ireland Search and Rescue Practitioners Group

This Application Form is in four parts (A-D).
The closing date for the return of completed application forms is 
Noon on Friday 21st August 2026	Comment by Owens, Joseph: date	Comment by Owens, Joseph: Date to be updated

Please contact the Department as soon as possible if you require the application form in an alternative format.  Contact details are as follows:

Telephone 028 9052 0061 or E-mail 
DOJSMSearchand.RescueMailbox@justice-ni.gov.uk













Return Details


Please return all four parts of your completed application to:
[bookmark: _Hlk204861680]
DOJSMSearchand.RescueMailbox@justice-ni.gov.uk


Or by mail / hand delivery to:


NISAR Practitioners’ Group Chair Appointment Team
Operations and Resilience Planning Branch
Department of Justice
Room 8
Block 4, Knockview Buildings
Stormont
Belfast, BT4 3SG


By no later than

Noon on Friday 21st August 2026	Comment by Owens, Joseph: date	Comment by Owens, Joseph: date	Comment by Owens, Joseph: Date to be updated


From which publication or source did you hear of this post?Click or tap here to enter text.
















General Information

· It is strongly recommended that you read the Candidate Information Pack before completing your application form.

· Electronic Applications are welcome and should be completed in Arial font Size 12.  Handwritten or typewritten applications should be legible and completed using black ink.

· Supplementary material such as CVs, letters or any other material in place of, or in addition to, completed applications forms will not be accepted and should not be attached to your application form.

· If your application is submitted by e-mail we will require you to sign Part C if you are invited to interview.

· Applications will not be examined until after the closing date.  We would advise you to retain a copy of your application for your own information.

· It is your responsibility to demonstrate clearly on your application form how you satisfy the published selection criteria.  Only those applicants who appear from the information provided to be the most suitable in terms of the published selection criteria will be called for interview.

· It is essential that you provide evidence of how you meet the selection criteria, giving examples and if possible, quantify/qualify your accomplishments.  Remember, skills, knowledge and experience can be acquired in a variety of ways including work on a voluntary basis or personal capacity.  It is not sufficient to simply list the various posts that you have held.  The selection panel cannot make assumptions as to your skills, knowledge and experience from the title of previous posts held.

· Please note that if all sections of the application form are not completed in full, we may be unable to proceed with your application.  You must restrict your examples for each criterion to the space provided on the application form.  Any characters inserted outside the space provided will be redacted and will not be made available to the selection panel.  The layout of the application form should not be changed or altered in any way.










DoJ Privacy Notice				[image: DoJ Logo]

Data Controller Name:	Department of Justice (DoJ)
Address:			Castle Buildings, Stormont, BELFAST, BT4 3SG
Telephone:			028 9052 0061
Email:				DOJSMSearchand.RescueMailbox@justice-ni.gov.uk

Data Protection Officer Name:	DoJ Data Protection Officer
Telephone:				028 9037 8617
Email:					DataProtectionOfficer@justice-ni.gov.uk

Being transparent and providing accessible information to individuals about how we may use personal data is a key element of the Data Protection Act (DPA) and the EU General Data Protection Regulation (GDPR). The Department of Justice (DoJ) is committed to building trust and confidence in our ability to process your personal information and protect your privacy.

Purpose for processing 

We will process personal data provided in response to consultations for the purpose of informing the development of our policy, guidance, or other regulatory work in the subject area of the request for views. We will publish a summary of the consultation responses and, in some cases, the responses themselves but these will not contain any personal data. We will not publish the names or contact details of respondents, but will include the names of organisations responding.
  
If you have indicated that you would be interested in contributing to further Department work on the subject matter covered by the consultation, then we might process your contact details to get in touch with you.

Lawful basis for processing 

The lawful basis we are relying on to process your personal data is Article 6(1)(e) of the GDPR, which allows us to process personal data when this is necessary for the performance of our public tasks in our capacity as a Government Department.

We will only process any special category personal data you provide, which reveals racial or ethnic origin, political opinions, religious belief, health or sexual life/orientation when it is necessary for reasons of substantial public interest under Article 9(2)(g) of the GDPR, in the exercise of the function of the department, and to monitor equality.

How will your information be used and shared
 
We process the information internally for the above stated purpose. We don't intend to share your personal data with any third party. Any specific requests from a third party for us to share your personal data with them will be dealt with in accordance with the provisions of the data protection laws. 

How long will we keep your information?

We will retain consultation response information until our work on the subject matter of the consultation is complete, and in line with the Department’s approved Retention and Disposal Schedule DoJ Retention & Disposal Schedule .
 
What are your rights?
· You have the right to obtain confirmation that your data is being processed, and access your personal data
· You are entitled to have personal data rectified if it is inaccurate or incomplete
· You have a right to have personal data erased and to prevent processing, in specific circumstances 
· You have the right to ‘block’ or suppress processing of personal data, in specific circumstances
· You have the right to data portability, in specific circumstances
· You have the right to object to the processing, in specific circumstances
· You have rights in relation to automated decision making and profiling.

How to complain if you are not happy with how we process your personal information
If you wish to request access, object or raise a complaint about how we have handled your data, you can contact our Data Protection Officer using the details above.

If you are not satisfied with our response or believe we are not processing your personal data in accordance with the law, you can complain to the Information Commissioner at:

Information Commissioner’s Office  
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire  
SK9 5AF 

casework@ico.org.uk 



Part A- Personal Details

1. Personal Information
· Name Click or tap here to enter text.
· Address Click or tap here to enter text.
· Phone number Click or tap here to enter text.
· Email address Click or tap here to enter text.
This information will not be shared with the selection panel except for your name.

2. Legal and Financial Declarations
· Have you ever been convicted of a criminal offence (other than minor motoring offences) which is not spent in accordance with the Rehabilitation of Offenders Act 1974?
· Are you the subject of any legal, criminal or statutory investigations or actions, or are any pending?
· Have you been adjudged bankrupt or made a composition or arrangement (such as those set out in Note 1 below) with your creditors over the past 10 years?
· Were you dismissed from any public office over the past 10 years?
· Have you ever been disqualified from acting as a company director or in the conduct of a company, or are under investigation in relation to a potential Directors disqualification?
· Are you or have you been a director, partner or manager of a company which has gone into liquidation, receivership or administration?

Please select as appropriate

Yes	☐
No	☐


If you ticked ‘Yes’ please provide details below.Click or tap here to enter text.



Note 1
· Individual Voluntary Arrangements (IVAs) and Fast-Track Voluntary Arrangements (FTVAs);
· Bankruptcy Restrictions Orders or Undertakings (BROs/BRUs);
· Debt Relief Orders (DROs); and
· Debt Relief Restrictions Orders or Undertakings (DRROs/DRRUs).

3. Interview Arrangements
· Tell us if you need any reasonable adjustments Click or tap here to enter text.
· Tell us if there are dates you cannot attend interview Click or tap here to enter text.



Part B- Application Form
Current Public Appointments
List any public appointments you currently hold or have held recently.
	Dates
(From / To)
	Public Body
	Position(s) Held
(Including length of the appointment and any remuneration paid)

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.



Skills, Knowledge and Experience
For each criterion, give one or two clear examples.
Use this simple structure:
· Situation: What was happening?
· Your role: What were you responsible for?
· What you did: What actions did you take?
· Outcome: What changed or improved?

Artificial Intelligence can be a useful tool to support your application, however, all examples and statements provided must be truthful, factually accurate and taken directly from your own experience. Where plagiarism has been identified (presenting the ideas and experiences of others, or generated by artificial intelligence, as your own) applications may be withdrawn.
Criterion 1 – Setting Direction
Question
Using one or two real examples, tell us how you have set direction to help an organisation, group or partnership achieve its objectives.
Your example(s) should show how you:
· Managed or led change
· Identified problems, risks or issues
· Set clear priorities
· Considered different options before making decisions
· Took account of limited resources (such as time, people or money)
You can use examples from:
· Paid work
· Voluntary or community roles
· Personal or lived experience
Please explain:
· What the situation was
· What you were trying to achieve
· What you personally did (not just what the organisation did)
· What difference your actions made
You must not exceed 350 word or the space provided.
Click or tap here to enter text.







Criterion 2 – Delivering Results
Question
Using one or two real examples, tell us how you have delivered results for an organisation, group or partnership.
Your example(s) should show how you:
· Chaired or led meetings effectively, particularly at a senior or decision‑making level
· Improved services or achieved value for money
· Organised, coordinated or followed through on key decisions
· Worked successfully with other organisations or partners to achieve shared goals
You can use examples from:
· Paid work
· Voluntary or community roles
· Personal or lived experience
Please explain:
· What needed to be delivered
· What your role was
· What actions you took
· What outcomes were achieved
You must not exceed 350 words or the space provided.
Click or tap here to enter text.







Criterion 3 – Engaging People
Question
Using one or two real examples, tell us how you have engaged effectively with people or stakeholders to achieve an objective.
Your example(s) should show how you:
· Communicated clearly and appropriately
· Negotiated or influenced others
· Handled sensitive or confidential information
· Built inclusive, professional and effective working relationships
· Engaged with a wide range of stakeholders, partners or interest groups
You can use examples from:
· Paid work
· Voluntary or community roles
· Personal or lived experience
Please explain:
· Who you needed to engage with
· What challenges you faced
· What you personally did
· How your approach helped achieve the outcome
You must not exceed 350 words or the space provided.
Click or tap here to enter text.


For all previous answers, do not simply list job titles or responsibilities. The panel cannot make assumptions about your experience.







Part C – Integrity and Conflicts of Interest

· [bookmark: _Hlk224552506]Confirm you understand and will follow the Seven Principles of Public Life
Yes	☐			No	☐
· Have you, your partner or your immediate family, any business or other interests or personal connections that might be construed as conflicting with the appointment for which you have applied? Are there any other probity issues which might cause embarrassment if, in the future, they are raised in public?

Yes	☐			No	☐

If you answered Yes, please provide details belowClick or tap here to enter text.


Declaration
You must confirm that:
· The information you provided is true and complete
· You understand false information may lead to disqualification
You will be asked to sign this if invited to interview.
Declaration

I understand that a candidate found to have given false information or wilfully to have suppressed any material fact will be liable to either disqualification or, if appointed, to dismissal.

I have read the guidance provided in relation to probity issues and conflicts of interest and have completed section 6 accordingly.  I understand that, if appointed, I must raise any probity or conflict of interest issues that might arise during my term of appointment and that my failure to do so could lead to my appointment being terminated.

I declare that the information I have given in support of my application as recorded in Parts A, B and C of this application form is true and complete to the best of my knowledge.  I understand that, if I am appointed and the information I have provided is incorrect, or any of the statements made in this declaration are untrue, or subsequently circumstances arise at any time before the end of my term of office which would render any such statements untrue, then my tenure of office may be terminated.

Under the terms of the Data Protection Act 1998 and General Data Protection Regulation (GDPR), I agree that the information given in all sections of this application form may be processed to provide management information for recruitment and equal opportunities monitoring purposes.  This may involve disclosing information to other Government Departments and anonymously in response to Parliamentary/Assembly Questions and other enquiries.  I understand that information provided on my monitoring form will be analysed independently by staff in the Northern Ireland Statistics Research Agency and will be treated in strictest confidence.  I also understand and accept that if appointed some of the information I have provided may be placed in the public domain.






Signed: ______________________________	Date: ________________











Part D- Monitoring Information

· This form is for monitoring purposes only; it will be detached from your application and will not be seen by any sifting or selection panels.

· This appointment will be made in accordance with equal opportunities legislation, and all applicants will be treated fairly, with respect and without bias.  No applicant will receive less favourable treatment than others because of his or her gender identity, sexual orientation, marital, family or part-time status, racial group (which includes colour, race, nationality, national or ethnic origin), religion, political opinion, disability, age or trade union membership, non-membership or activities.

· Equal opportunities monitoring information may be collated and disclosed anonymously, for example in the Public Appointments Annual Report - individual names will not be revealed.
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In Confidence (when completed)
Return with your application form

Please ensure that you read the notes for guidance in the Candidate Information Pack before you complete this part of your application form.
 
The Northern Ireland Civil Service (NICS) is committed to ensuring that all eligible persons have equal opportunity for public appointments based on their ability and aptitude for the role. Monitoring is carried out to help us ensure that our processes and procedures promote equality of opportunity as far as possible and therefore your help in completing and returning this monitoring form as part of your application would be appreciated.  Please note the information you provide in this monitoring form will be detached from the information on the application form, held separately and will not be available to selection panels or to anyone else involved in the selection process. The information will be used for statistical purposes only and analysed independently by staff in the Northern Ireland Statistics and Research Agency (NISRA) in the strictest confidence. Thank you for your cooperation.


1. National Insurance number
Please enter your National Insurance Number below:
Click or tap here to enter text.

2. Gender
Please tick one box:
☐ 	Male
☐ 	Female

3. Age
Please give your date of birth:
Click or tap to enter a date.


4. Community Background
Please indicate your community background by ticking the appropriate box below:
☐	I have a Roman Catholic community background
☐	I have a Protestant community background

☐	I have neither a Protestant nor Roman Catholic community background


5. Disability
The Disability and Discrimination Act (DDA) defines a disability as a “physical or mental impairment which has substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities”.

Do you consider yourself to have a disability (Please tick one box below?)
Yes	☐
No	☐


6. Race
Please tick one box to indicate your race:
☐  White				☐  Black African  
☐  Black Caribbean			☐  Bangladeshi
☐  Chinese				☐  Black Other
☐  Pakistani				☐  Indian

7. Are you a member of a Mixed Ethnic Group?
☐  Yes 
☐  No

8. Are you a member of the Irish Travelling Community?
☐  Yes 
☐  No

9. If you are of other ethnic origin, please specify
Click or tap here to enter text.

10. Language
Is English your first language? (Please tick one box below):
☐  Yes 
☐  No


11. Sexual Orientation
Please consider the statement below and tick one box:
My sexual orientation is towards someone:
☐  Of the same sex (this covers gay men and lesbians)
☐  Of a different sex (this covers heterosexual men and women)
☐  Of the same sex and of the opposite sex (this covers bisexual men and women)

12. Marital status
Please indicate your marital status by ticking one box below:         
☐  Single, that is never married or in a civil partnership
☐  Married
☐  Separated, but still legally married
☐  Divorced
☐  Widowed
☐  In a civil partnership
☐  Separated, but still legally in a civil partnership
☐  Formerly in a civil partnership which is now legally dissolved
☐  Surviving partner from a civil partnership



13. Dependants
Do you have personal responsibility for the care of a child, or children, a person with a disability or a dependent older person?
☐  Yes 
☐  No


Additional Information 

14. Which sector would you consider best reflects your employment history over the course of your career?
☐  Private Sector
☐  Civil Service
☐  Other Public Sector
☐  Voluntary Sector

15. Other, Please Specify:
Click or tap here to enter text.


16. What is your highest level of educational attainment?
☐  No Qualifications
☐  GCSE/ O-level or equivalent
☐  A-level or equivalent
☐  Degree or higher

Thank you for your co-operation
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